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How to Choose an AvailabilitǇ Option 

Texas AΘM UniversitǇ͛s PolicǇ 
All TeǆaƐ AΘM UŶiǀeƌƐiƚǇ ElecƚƌŽŶic TheƐeƐͬDiƐƐeƌƚaƚiŽŶƐ ;ETDƐͿ ǁill be made aǀailable immediaƚelǇ afƚeƌ gƌadƵaƚiŽŶ 
ǁŽƌldǁide ŽŶ ƚhe IŶƚeƌŶeƚ ǀia TeǆaƐ AΘM UŶiǀeƌƐiƚǇ LibƌaƌieƐ͘ AǀailabiliƚǇ maǇ be delaǇed ƚemƉŽƌaƌilǇ fŽƌ 
ciƌcƵmƐƚaŶceƐ ƐƵch aƐ ƉaƚeŶƚ cŽŶƐideƌaƚiŽŶ͕ cŽmƉliaŶce ǁiƚh ƌeƐeaƌch cŽŶƚƌacƚƵal ƚeƌmƐ͕ ƉƵblicaƚiŽŶ iƐƐƵeƐ͕ eƚc͘ 

What comprises an ETD record͍ 
AŶ ETD ƌecŽƌd iŶclƵdeƐ Ɛeǀeƌal elemeŶƚƐ͕ aƐ ŶŽƚed belŽǁ͗ 

Metadata ʹ Daƚa ǁhich deƐcƌibe ƚhe ETD ƌecŽƌd͘ TheƐe iŶclƵde͕ bƵƚ aƌe ŶŽƚ limiƚed ƚŽ͕ ƚhe ƚiƚle͕ abƐƚƌacƚ͕ aƵƚhŽƌ͕ 
cŽmmiƚƚee͕ keǇǁŽƌdƐ͕ eƚc͘ 

Document ʹ The ETD ƉƌimaƌǇ dŽcƵmeŶƚ ǁhich deƐcƌibeƐ ƚhe iŶdeƉeŶdeŶƚ ƌeƐeaƌch ƐƚƵdǇ ƚhaƚ ǁaƐ ƵŶdeƌƚakeŶ ƚŽ 
ƉaƌƚiallǇ fƵlfill ƌeƋƵiƌemeŶƚƐ fŽƌ ƚhe degƌee ƐŽƵghƚ ʹ geŶeƌallǇ a ƐiŶgle PDF file͘ 

Supplemental files ʹ FileƐ ǁhich accŽmƉaŶǇ ƚhe ETD dŽcƵmeŶƚ͕ aƌe iŶƚeŶded fŽƌ ƉƵblic acceƐƐ͕ aŶd ƉƌŽǀide 
addiƚiŽŶal deƚailƐ Žf ƚhe ƌeƐeaƌch ;e͘g͕͘ daƚa ƐeƚƐ͕ mŽǀie cliƉƐ͕ eƚc͘Ϳ͘ 

License files ʹ FileƐ ǁhich deƐcƌibe ƚhe liceŶƐe ƐigŶed bǇ ƚhe ƐƚƵdeŶƚ aƵƚhŽƌ aƚ ƚhe ƚime Žf ƐƵbmiƐƐiŽŶ͕ gƌaŶƚiŶg 
TeǆaƐ AΘM UŶiǀeƌƐiƚǇ ;Žƌ Žƚheƌ ƉaƌƚieƐͿ ceƌƚaiŶ͕ limiƚed ƌighƚƐ fŽƌ ƵƐe͘ 

Administrative files ʹ FileƐ ƉƌŽǀided ƚŽ ƚhe Office Žf GƌadƵaƚe aŶd PƌŽfeƐƐiŽŶal SƚƵdieƐ fŽƌ admiŶiƐƚƌaƚiǀe 
ƉƌŽceƐƐiŶg ƉƵƌƉŽƐeƐ aŶdͬŽƌ fŽƌ ƉƵƌƉŽƐeƐ Žf beiŶg iŶclƵded aƐ Ɖaƌƚ Žf ƚhe gƌadƵaƚe ƐƚƵdeŶƚ ƌecŽƌd ;e͘g͕͘ 
WƌiƚƚeŶ TheƐiƐͬDiƐƐeƌƚaƚiŽŶ AƉƉƌŽǀal FŽƌm͕ CŽƉǇƌighƚ Θ AǀailabiliƚǇ FŽƌm͕ eƚc͘Ϳ͘ TheƐe fileƐ aƌe ŶŽƚ made 
aǀailable ƚŽ ƚhe ƉƵblic alŽŶg ǁiƚh ƚhe ETD ƌecŽƌd͘ 

What is a ͞Full Record Hold͕͟ and when would I choose it͍ 
AŶǇ ƌeƐeaƌch ƚhaƚ ǁŽƵld ƉƌeclƵde ǁŽƌldǁide ƌeleaƐe fŽƌ aŶ eǆƚeŶded ƉeƌiŽd Žf ƚime Žƌ ƉeƌmaŶeŶƚlǇ ;e͘g͕͘ 
ƐƉŽŶƐŽƌed ƌeƐeaƌch͕ ŶaƚiŽŶal ƐecƵƌiƚǇ͕ ƉeƌƐŽŶal ƌiƐkͿ ƚŽ cŽmƉlǇ ǁiƚh ƌeƐeaƌch cŽŶƚƌacƚƵal ƚeƌmƐ Žƌ ƉaƚeŶƚ 
cŽŶƐideƌaƚiŽŶƐ ƌeƋƵiƌeƐ ƚhe ͞FƵll RecŽƌd HŽld͘͟ The ETD ƌecŽƌd ;ŶŽƚ iŶclƵdiŶg admiŶiƐƚƌaƚiǀe fileƐͿ ǁill be 
ƌeleaƐed immediaƚelǇ ƚǁŽ ǇeaƌƐ afƚeƌ ƚhe gƌadƵaƚiŽŶ daƚe ƵŶleƐƐ aŶ eǆƚeŶƐiŽŶ iƐ ƌeƋƵeƐƚed aŶd aƉƉƌŽǀed͘  

What is a ͞Document OnlǇ Hold͟ and when would I choose it͍ 
If ǇŽƵ aƌe ƐƵbmiƚƚiŶg maƚeƌial ƚŽ a ƉƵbliƐheƌ ǁhŽ haƐ ƌeƐƚƌicƚiǀe ƉƌeͲ Žƌ ƉŽƐƚͲƉƵblicaƚiŽŶ ƉŽlicieƐ ;e͘g͕͘ ƌeƐƚƌicƚƐ 
IŶƚeƌŶeƚ acceƐƐ ƚŽ maƚeƌial ƉƌiŽƌ ƚŽ ƉƵblicaƚiŽŶͿ͕ Ɛelecƚ ƚhe ͞DŽcƵmeŶƚ OŶlǇ HŽld͘Η The ETD meƚadaƚa ǁill be made 
aǀailable fŽƌ ŽƉeŶ acceƐƐ immediaƚelǇ fŽllŽǁiŶg gƌadƵaƚiŽŶ ǀia ƚhe TeǆaƐ AΘM UŶiǀeƌƐiƚǇ LibƌaƌieƐ aŶd PƌŽQƵeƐƚ ;fŽƌ 
diƐƐeƌƚaƚiŽŶƐͿ͕ bƵƚ ƚhe dŽcƵmeŶƚ aŶd ƐƵƉƉlemeŶƚal fileƐ ǁill be ƌeƐƚƌicƚed dƵƌiŶg ƚhe embaƌgŽ ƉeƌiŽd͘ The ETD 
dŽcƵmeŶƚ aŶd ƐƵƉƉlemeŶƚal fileƐ ǁill be ƌeleaƐed immediaƚelǇ afƚeƌ ƚǁŽ ǇeaƌƐ ƵŶleƐƐ aŶ eǆƚeŶƐiŽŶ iƐ ƌeƋƵeƐƚed aŶd 
aƉƉƌŽǀed͘ 

How do I extend a hold͍ 
A hŽld maǇ be eǆƚeŶded fŽƌ ƵƉ ƚŽ ƚǁŽ ǇeaƌƐ ;fŽƌ ƚhe fiƌƐƚ eǆƚeŶƐiŽŶͿ aŶd ƚheŶ ŽŶe Ǉeaƌ aƚ a ƚime fŽƌ aŶǇ 
addiƚiŽŶal eǆƚeŶƐiŽŶƐ͘ The ƌeƋƵeƐƚ mƵƐƚ be made ƉƌiŽƌ ƚŽ eǆƉiƌaƚiŽŶ aŶd aƉƉƌŽƉƌiaƚe jƵƐƚificaƚiŽŶ mƵƐƚ be 
iŶclƵded͘ Each ƌeƋƵeƐƚ fŽƌ eǆƚeŶƐiŽŶ ǁill be ƌeǀieǁed ŽŶ a caƐeͲbǇͲcaƐe baƐiƐ͘  

For additional questions or concerns regarding availabilitǇ options͕ please contact Thesis Θ Dissertation Services at 
thesisΛtamu͘edu or ϵϳϵͲϴϰϱͲϯϲϯϭ͘ 
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